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Keyboarding Practice 
Drill 2: CAPITALS AND PERIOD
Here is a reminder of the “Principles of Effective Learning”

· No mistakes. Always be sure and in control. Follow the principle of 100% correct practice: to make a mistake is to learn incorrect things, and to confuse that which you already know. 

· Slower is faster. Speed comes from certainty. The more you type things correctly, no matter how slow it has to be, the more certain you will be, and the faster you will become a proficient typist. Increase speed only when you feel sure enough to do so. 

· Don't look at the keyboard! If you don't know where a key is, look at the keyboard to find it, then look away and type the key. Do not guess; always be sure. 

· Relax. No unnecessary or dysfunctional tension! 

· Hit the keys squarely in the center. If you find you aren't consistently doing so, SLOW DOWN!!!

|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

As Sad Dad Fad Ad See Deal Fee Ask Sue As Sad Dad
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|
Al Alda Elda Ella Dale Sue Elsa Jesse Al Alda Ella Ella
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|
Lee Lulu Elsa Less Jake Jude Lad Della Elsa Less Jake
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

Alaska Dallas Dease Lake Elk Lake Seal Dallas Dease

|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|
U.K. U. S. A. FL AL SK SD LA AK Ukeulele Ukeulele
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|
Sue Lee sells desks. Jesse sees Jude. Sue Lee sells desks
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|
Lulu sees Dallas. Della feeds seals. Sees Dallas seeds
