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Keyboarding Practice 
Drill 1: E & U
Up until now, each finger has been responsible for only one key. If only life were so simple! Each finger will eventually be responsible for multiple keys, some more than others!
Here is a reminder of the “Principles of Effective Learning”

· No mistakes. Always be sure and in control. Follow the principle of 100% correct practice: to make a mistake is to learn incorrect things, and to confuse that which you already know. 

· Slower is faster. Speed comes from certainty. The more you type things correctly, no matter how slow it has to be, the more certain you will be, and the faster you will become a proficient typist. Increase speed only when you feel sure enough to do so. 

· Don't look at the keyboard! If you don't know where a key is, look at the keyboard to find it, then look away and type the key. Do not guess; always be sure. 

· Relax. No unnecessary or dysfunctional tension! 

· Hit the keys squarely in the center. If you find you aren't consistently doing so, SLOW DOWN!!!

Example
ease elf sled led leaks dead fed deal ease sleek flee elf
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

ease elf sldd led leaks dead fde deal ease sleek flee elf

ease elf sled led leakd dead 

first line is 12 words

  12

second line is 6 words

 + 6

total words


  18

incorrectly keyboarded
   -3
Net words a minute
  15  (NWAM)

|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

deals deed deeds deaf sees seeded sea seas sealed lead
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

sea seas sealed seek sleek led fled dell elf flee sled sell
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

sled; sell felled jells dell elf flee leased easels; jake elf
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

flea feel faded flake; lake lakes elf fussed fusses; sales
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

leased easels; jake fades faded sales fuelled dull dulled
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

use fuses fussed fusses; due dues; us sue sues sue; dud
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

fuelled dull dulled; skull skulls; sulk useful useless dud
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

sulked sulks; sue sues sued; duds dude duke; fuel fuel
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

duke; fuel fuelled; seed suds; use uses useless; jell jells
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

used useful useless; jell jells jelled ukulele; fused duel
|   1  |   2 |   3  |   4  |   5  |  6  |  7  |  8  |  9  |  10 | 11 |  12|

uke ukulele; fused defused duel; usual useful useless
